HUONG DAN THU'C HIEN QUY TRINH RUT HOC PHAN
SINH VIEN PA PANG KY TREN HE THONG PAI HQC PIEN TU

Hién nay TT PBCL di xay dung bd sung chirc ning cho phép Sinh vién xin rit va

xur 1y rut hoc phén truc tiép trén hé théng va hudng dan cac don vi thyc hién nhu sau:

1. Sinh vién ding ky rat hoc phin trén hé thong.
Bude 1: Sinh vién truy cip Cong thong tin sinh vién ==> Chon muc “Ping ky hoc
phin” => “Ruit hoc phin” hodc dudng dan https://sv.dhcnhn.vn/training/removeclasslist

Bude 2: Sinh vién chon “Thém méi don” => Chon cac hoc phan xin rat => “Giri don”

Sau khi giri, hé thdng s& chuyén don xin rat hoc phan dén C6 van hoc tap cua Sinh vién.

2. C6 van hoc tap (CVHT) x4c nhan don.
- CVHT truy cap hé thong dai hoc dién tir (https://dhcnhn.vn) ==> chon
muc “Ping Kky tin chi” => “CVHT xir Iy rit hoc phan” hoic duong dan
https://dhcnhn.vn/regclass/removeclasslistapp/xu-ly-don-rut-hoc-phan.htm?ctr=cvht
- CVHT “Xac nhan don” hodc “Khong xic nhian don”

Sau khi CVHT xéac nhan, hé théng s€ chuyén don xin rat hoc phén cua Sinh vién

dén chuyén vién dugc phan cong xir Iy rat hoc phan.

3. Chuyén vién Phong DPao tao xac nhan don.

- Chuyén vién P. Pao tao truy cap hé thong dai hoc dién tir => chon muc “Ping
ky tin chi” => “P.DT xir Iy riit hoc phan” hoic duong din
https://dhcnhn.vn/regclass/removeclasslistapp/xu-ly-don-rut-hoc-phan.htm?ctr=pdt

Nhitng hoc phan chua chuyén diém s& duoc rit sau khi chuyén vién Phong dao tao
xac nhan. Nhitng hoc phan d3 chuyén diém hé thong s& chuyén don dén Truong phong
Pao tao xac nhan sau khi dugc Ban Giam Hiéu phé duyét.

4. Truwéng phong Pao tao xac nhéin hity hoc phén (4p dung cho don xin rat hoc phan khi
diém di chuyén tir phan hé QL Panh gia sang phan hé QL Dao tao).

- Truong/Pho P. Dao tao truy cap hé théng DPai hoc dién tor => Chon myc “DPang
ky tin chi” => “TP DT xac nhan riat HP” hoic dudng dan
https://dhcnhn.vn/regclass/removeclasslistapp/xu-ly-don-rut-hoc-phan.htm?ctr=bgh

Sau khi Truong phong Pao tao xac nhan, nhitng hoc phan da chuyén diém s& duge rat va
tich lily cua sinh vién sé dugc tinh toan lai.
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