Hudng dan st dung Modul thong tin thyc tap trén

Hé théng Pai hoc dién tr

I. Sinh vién (SV)
1. Truong hop SV tu lién hé dia diém thuc tap.

- B1: SV truy cap vao trang sinh vién dang ky thuc tap tai:

https://sv.dhcnhn.vn/ muc “thyc tap tot nghiép”
- B2: Chon “Pang ky tu lién hé thuc tap”
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- B3: Tim kiém doanh nghiép lién hé thuc tap
+ SV thé tim theo ma s thué, tén cong ty. ..

+ Trudng hop SV khong tim thiy tén doanh nghiép. Sinh vién lya chon “Thém

ma&i” dé nhap thong tin doanh nghiép.
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TiM KIEM DOANH NGHIEP

M3 53 thud/Tén doanh nghiép
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/D M3 35 thué Tén cong ty, Tén giao dich Dia chi

A, Biing ky hoc phan

@ Thot khoa bigu
- Truéng hop sinh vién khong tim thay tén doanh nghiép. Lua chon thém méi d& nhap thang tin doanh nghiép.
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- B4: Sinh vién nhap cac thong tin doanh nghiép, théng tin lién hé I1én hé thng

va “xac nhan thong tin”. Cc thdng tin nay s& hién thi trén don xin thyc tap
caa sinh vién, yéu cau nhap thong tin day du va chuan xac.
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- B5: SV chon gido vién huéng dan thyc tap (GVHD) (GVHD do khoa/trung
tdm da phan cong va guri trude dén SV dang ky, néu khoa/trung tm chwa phan
cong SV c6 thé bo qua budc nay).
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Luu y:
+ SV ¢6 thé “cap nhat” thong tin doanh nghiép, thong tin ngudi lién hé cua
doanh nghiép.
+ Sau khi khoa/ trung tdm xac nhan thong tin SV dang ky thuc tap. SV
chon “ Pon xin thyc tap” dé in va xin chir ky, dong ddu don vi thuc tap.
+ SV ¢6 thé “ Hity ding ky” va chon cong ty thuc tap khac trude 10 ngay SV
bat dau di thyc tap.

2. Truong hop sinh vién ding ky theo nha truong lién hé dia diém thuc tap

- B1: SV truy cép vao trang sinh vién dang ky thuc tap tai: https://sv.dhcnhn.vn/
muc “Thuc tap tét nghiép”.

- B2: Chon cong ty sv mong mubn thyc tap chon “Ping ky” chon “GVHD”
GVHD do khoa/trung tdm d3 phan cong va gui trude dén sinh vién dang ky,
néu khoa/trung tdm chwa phan cong SV c6 thé bo qua budc nay.
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- Sinh vién da dang ky doanh nghiép nao s& khing rit chuyén sang doanh nghiép khic duge
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Il. Cac khoa/Trung tam dao tao
- B1: Thay/Co dang nhap hé théng Pai hoc dién tur https:/dhcnhn.vn/ chon
“Hep tac doanh nghiép” chon “Thodng tin thuc tap”
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- B2: Dbi véi SV thyc tap tu lién hé chon “DS Thuc tap tw lién hé”
Déi voi SV thuc tap theo nha trudng chon “DS Thuc tip theo nha trudng”.

- Kiém tra lai thong tin sv dang ky GVHD, SV chua chon GVHD Khoa/TT
phan céng GVHD va khao sat, sau d6 xac nhan ¢é SV in don xac nhan
thuc tap.
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B3: Khao sat doanh nghiép”

- Sau khi phan céng khao sat, danh sach cac doanh nghiép, giang vién,
gido vién dugc phan céng khao sat sé hién thi tai muc “Khao sat doanh
nghiép”

Danh sach cac doanh nghiép dugc phan céng khao sat - Cap nhat théng tin doanh nghiép

#  Ten doanh nghiép bia chi Nousi lién hé SGdiénthosi  Email Ngusi hudng din C3p nhit thang
tin
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B4: Thay/Cé dwoc phan cong khao sat doanh nghiép:

- Céch 1: Chon muc copy link phiéu khao sat dién tir va guri link cho
doanh nghiép khao sét truc tiép.

- Céch 2: Chon muc lay y kién doanh nghiép dé lam khao sét truc tiép
véi doanh nghiép.




